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THINGS TO REMEMBER: 

 You will need to activate your NBCC account before completing these steps.  To do so, go to 

http://itstartshere.nbcc.ca 

 To install an NBCC printer, you will need to be on campus and connected to our network.  Instructions on 

how to connect to our Wi-Fi network can be found at http://itstartshere.nbcc.ca 

 

1 Click on the Spotlight icon 

on the upper right of the 

screen.   

 

2 Start typing "Printer" and 

"Printers and Scanners" 

will appear in the list.  

You can also click on 

"System Preferences" and 

find "Printers and 

Scanners" in the System 

Preferences panel. 

 

http://itstartshere.nbcc.ca/
http://itstartshere.nbcc.ca/
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3 Click the + button to add 

a new printer. 

 

4 You will now need to 

customize the toolbar so 

that you can see the 

"Advanced" icon.   Hold 

down the Control key on 

your keyboard and click 

an empty grey spot at the 

top of the "Add" window.  

You should see this menu 

appear.  Click "Customize 

Toolbar" 
 

5 Click and drag the 

"Advanced" Icon to an 

empty spot on the "Add" 

window.  Click "Done" 

 

http://itstartshere.nbcc.ca/
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12 Then add your printer 

name formed by using 

the rules as mentioned in 

step 10. 

This is an example of a 

printer on the Fredericton 

Campus in room A1010 

smb:// Nbcc-srv-v-ps01.students.nbcc.loc /FC-

A10100-PR001 

(or smb://nbcc-srv-v-ps01/FC-A10100-PR001) 

A list of NBCC printers is available at  

http://itstartshere.nbcc.ca/
http://printers.nbcc.ca/
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18 Now we need to test our 

new printer setup.  Open 

an app that supports 

printing, like "Notes" 

 

19 Type in some text 

 

20 Go to "File", then 

"Print..." 

 

http://itstartshere.nbcc.ca/
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23 Your print job should now 

be completed. 

 

24 Since you saved your 

username and password 

in the keychain, you may 

have to delete it in the 

future if your password 

changes for any reason.  

Here's how: 

Click on the Spotlight icon 

in the upper right corner 

of your screen and then 

type "Keychain".  

http://itstartshere.nbcc.ca/
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25 Find the entry associated 

with the printer(s) you 

just installed. 

 

26 On the Edit menu, you 

can choose to delete the 

entry.  Again, only do this 

if your password has 

changed. 
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