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THINGS TO REMEMBER: 

 

https://webprint.nbcc.ca/user
mailto:helpdesk@nbcc.ca
http://itstartshere.nbcc.ca/


How to Submit Print Jobs to the Papercut 

mailto:helpdesk@nbcc.ca
http://itstartshere.nbcc.ca/


How to Submit Print Jobs to the Papercut Web Portal 
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Once you are signed 

in, you will see this 

screen. 
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Click “Web Print” 

from the list of links 

on the left hand 

side. 

 

 

6 

 

 
Click “Submit a Job” 
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The list of 

printers will 

get filtered 

down based 

on what you 

typed. 

 

Select the 

MO-E3051 

printer. 
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Click “Print 

Options and 

Account 

Selection” 
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Set the 

number of 

copies. 
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Click 

“Upload 

Documents” 
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Browse your 

device for 

the file you 

wish to print 

and select 

“Open” 
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The 

attached file 

will appear 

here: 
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Click 

“Upload and 

Complete” 
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